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	ASHFORD BOROUGH COUNCIL


JOB DESCRIPTION


	JOB TITLE:
	Housing Strategy and Partnerships Manager

	GRADE:
	MG5

	POST NUMBER:
	6937AA

	SERVICE:
	Housing 

	RESPONSIBLE TO

	Assistant Director of Housing 

	JOB SUMMARY:

	To assist the Assistant Director of Housing to coordinate housing policy across the department and liaise with Corporate Policy in the production of key strategic documents ensuring synergy with the Corporate Plan, legislative requirements, government priorities. 
Maximise opportunities for attracting investment via grant funding and partnership working. 
Develop innovative solutions to provide new affordable homes through partnering, securing grant funding, joint ventures or section 106 planning routes. 

Build and maintain effective relationships with internal and local, regional and national external partners to maximise potential delivery
Working with the Head of Development act as Housing lead on the development and delivery of affordable housing through the Council’s own development programme and enabling delivery via partners. 
To work as a pro-active member of the Management Team of Housing taking responsibility to represent the Housing service as required

	ROLE REQUIREMENTS:
	

	1.
	To represent the Council and negotiate with Homes England and the Department for Levelling Up, Communities and Housing, other funding agencies, private developers and RSLs to maximise capital investment into the area and to increase the opportunities for affordable housing delivery. .

	2.
	Ensure that suitable sites are brought into the development programme through effective negotiation with landowners, developers and government agencies and other partners. 

	3.
	Working with the Head of Development act as the lead for Housing on, the HRA affordable homes development programme, ensuring effective liaison between Housing and the Project Delivery Team, legal, finance and planning. To assist in coordinating and disseminate the flow of information to all relevant parties.

	4.
	To work with Corporate Policy, Planning, Economic Development and Property Management to analyse and update the information within the Housing Needs Survey to ensure that the size and type of affordable housing delivered accurately meets the needs of the Borough.

	5.
	Commission new local housing needs surveys and lead on and coordinate the Rural Housing Needs Working Group, working with key members to increase delivery of appropriate affordable housing schemes in rural locations.   

	6.
	To work with the Project Delivery Team and Finance to creatively explore all available sources of funding, maximising available resources and coordinating bids.  Including working with Homes England to ensure budget, grant and governance is adhered to.

	7.
	To work with the Performance & Improvement Manager, the Head of Development  and other Housing Operations Managers to monitor capital expenditure against budget ensuring effective delivery of the affordable housing development programme.

	8.
	To keep an overview of land and property assets across the Borough working in conjunction with Corporate Property to identify development or regeneration potential. Assess any potential sites identified for scheme viability and work corporately to deliver the priorities of the Council for the delivery of new affordable homes and other corporate schemes.

	9.
	To be the Council’s expert on affordable housing needs, representing housing in the delivery of wider urban regeneration schemes by participating in multi-agency and / or corporate project teams.

	10.
	Develop creative and innovative solutions to enable an increase in delivery of affordable homes.

	11.
	To maintain awareness of emerging national issues and political direction for local government in relation to strategic housing and affordable housing delivery to ensure that service delivery is in line with best practice and that all available funding are accessed.

	12.
	To ensure that the Housing Framework and associated policies and strategies are based on robust data and a good understanding of the local housing market, including the private sector provision. Produce regular market information for partners and stakeholders and present detailed information to Homes England, strategic leads in housing via regular Housing Forum meetings and publication and promotion of strategies and priorities.

	13.
	To respond to statistical returns required for government and external agencies such and the Audit Commission and ensure that such returns are completed property and within times limits including contributing to the monitoring of and delivery against national indictors for affordable housing delivery. Oversee the delivery of the LADR return.

	14.
	To deputise for the Assistant Director of Housing as necessary and when required.

	15.
	Equal Opportunities
a)
To promote equality of opportunity in employment and service provision, and eliminate unlawful discrimination.

b)
To recognise that people have different abilities to contribute to the Council’s goals and performance and to take necessary action to give everyone a chance to contribute and compete on equal terms.

	16.
	Emergency Planning

a) To participate as required in the Council’s Emergency Planning operations including undertaking training and exercising as directed

b) To participate in the response to an emergency which may involve duties outside your normal job description and at times outside your contracted hours.

c) To participate in the recovery stage following the emergency.

	17.
	Business Continuity
In the event that an incident has occurred which disrupts the Council's ability to deliver its critical functions, to undertake duties within your competencies in other departments and/or at other locations.

	18.
	Data Protection

To ensure that data quality and integrity is maintained and that data is processed in accordance with Council policy, the Data Protection Act, the Freedom of Information Act, and other legislation.

	19.
	Health and Safety

All employees have responsibilities under The Health and Safety at Work Act 1974.  These responsibilities are laid out in the Council’s Health and Safety Policy, available on the Intranet or from Personnel.

	20.
	Safeguarding 

Adhere to the council’s safeguarding policies and procedures and undertake relevant training in order to help protect children and adults at risk of harm within the borough. 

	21.
	Additional Duties

To undertake any additional duties of a similar level of responsibility as may be required from time to time.

	OTHER CONDITIONS: 
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PERSON SPECIFICATION
	JOB TITLE:
	Housing  Development and Partnerships Manager

	POST NUMBER:
	6937A

	SERVICE:
	Housing 


	
	Essential
	Desirable

	EDUCATION & TRAINING/ QUALIFICATIONS
	· Degree level qualification or significant experience in local authority housing development
	· CIH Degree 
· Town Planning or Housing Development qualification

	EXPERIENCE
	· Extensive experience of working in a housing environment 
· Demonstrate sound experience in pulling together complex data from a variety of sources and compiling into bids, strategies and policies. 

· A sound understanding of housing delivery mechanism and funding arrangements

· Experience of working in a development setting

· Strong experience of partnership working 
· Understanding of planning regulations

· Able to use IT systems to produce reports and data

· Ability to demonstrate strong negotiation skills

· Experience of successful project management with identifiable outcomes.
· Experience of management of capital and/or revenue budgets

· Experience of managing and delivering housing related public consultation exercises
	· Marketing skills 


	SKILLS & KNOWLEDGE
	· Understanding of Planning and Housing legislation and guidance

· Able to demonstrate effective communication skills.

· Demonstrate an understanding of working with planning and legal in relations to development issues including viability and negotiation of section 106 agreements
	

	OTHER REQUIREMENTS
	· Ability to understand, interpret and apply national housing policy and to identify opportunities for funding and prepare with support the submission of bids to further the aims of the service.
	

	OTHER ESSENTIAL REQUIREMENTS TO CARRY OUT POST:  

Full driving licence.




	KEY COMPETENCY AREAS

	Our Competency Framework has been developed and reviewed over several years in order to achieve a set of professional and key behaviours that our team display every day within our roles. 

It applies to every member of staff, regardless of their role or service that they work for. It considers best practice but also the level at which our team members work in different areas of their job. So although the competency itself will apply to all levels, how it is evidenced within the individual job role may vary.

The competencies will be used for:

Recruitment and Selection – interview questions will be based on these key behaviours to ensure we are bringing the right people into the organisation.

Performance management including appraisals – to keep checking that we are all displaying the right behaviours that will ensure the success of the council’s aspirations

Training and development – to help our teams and individuals focus on developing key behaviours and characteristics
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AMBITIOUS

| under our three values which are integral to the way we do things around here:

GREMMIVE

TRUSTWORTHY

Positive

Innovative

Professional Behaviour

Continuous Improvement

Open to Change

Accountable

Commercial and
Enterprising

Decision Making and Problem Solving

Communication






