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Appendix 1 
  
Flow Chart - Urgent Reports 
 
 
Access to Information Procedure Rules 15 & 16 - Pages 399 and 400  
 
NOTE: For Urgent Decisions Outside the Budget or Policy Framework see 

page 503 of the Constitution. 
 

Chairman to read out Form 
of Words re Section 100 B 

(4) (b) of Local Government 
Act 1972 and state why item 

is urgent

Yes No 

Is the report a 
Key Decision? 

Yes No

Is there time to add to the 
Agenda before publication 

Is there time to add it to the 
Agenda before it is published 

Yes No 

Proper Officer 
shall inform 
the O & S 
Chairman and 
it must be in 
accordance 
with (a) to (d) 
In Rule 15 

If all In Rule 15 
is undertaken/ 
complied with 
then add to 

Agenda  
Report author 
to include a 

statement that 
this procedure 

has been 
followed 

Chairman of the Executive 
needs to obtain agreement 

of chair of the O & S 
committee.  If Chair of O & S 

is unable to act, then the 
agreement of the Mayor or 

in his/her absence the 
Deputy Mayor is needed 

Rule 16 refers 
Report author to include a 

statement that this 
procedure has been 

followed 

Item can 
be added 
to the 
Agenda 

No further 
action

Chairman to 
read out Form of 

Words re 
Section 100 B 
(4) (b) of Local 

Government Act 
1972 and state 

why item is 
urgent 

Report to Council from the 
Leader setting out the 

number of decisions taken 
under the Urgency 

Provisions and what they 
were about 


