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Forms of particulars to be supplied by an applicant for a Site Licence

1. Name and address of applicant: _________________________________________

___________________________________________________________________

_______________________________________Post Code ___________________

	Telephone No: __________________________

2. Applicant’s interest in the land (give particulars of freehold, lease or tenancy etc., if any):

___________________________________________________________________

___________________________________________________________________

3. Address or description of site for which licence is required:

___________________________________________________________________

___________________________________________________________________

________________________________________Post Code __________________

4. Acreage of Site: __________________________

	YES
	
	NO
	


5. Has the applicant held a Site Licence, which has been revoked at any time in the past three years?

If “Yes”, please give brief details:  ________________________________________

___________________________________________________________________

6. Please state type of caravan for which the Site Licence is required:

(a)	Permanent Residential*

(b)	Seasonal, *between the following dates in each year

(c) Touring only, *between the following dates in each year

7. Please state the maximum number of caravans proposed to be stationed on the site at any one time for the purposes of human habitation: _______________________

* Please place a next to the appropriate option
8. 
Please supply a copy of a lay-out plan of the site, to a scale of not less than 1:500 showing the boundaries of the site, the position of caravan standings and, where appropriate: - This will be required for a full application. 

Roads and Footpaths	Toilet blocks, stores and other buildings
Water supply	Foul and surface water drainage
Recreation spaces	Fire points
Parking spaces	LPG storage

The plan should distinguish between facilities ALREADY PROVIDED and FACILITIES PROPOSED

9. Please give details for the following arrangements: -

· refuse disposal
· sewage
· waste water disposal
· water supply
· storage of LPG (if appropriate)

10. Has planning permission for the site been obtained from the local Planning Authority?
	YES
	
	NO
	



	If “YES”, state:

(i) Date of Permission: ___________________________________________

(ii) Planning Reference Number: ____________________________________

(iii) Issuing Authority: _____________________________________________

(iv) Date (if any) on which permission will expire:

	YES
	
	NO
	


If “NO”, has permission been applied for?

To ensure your application is accepted, please make certain that every section of the application form is fully completed, and all required questions are answered.

Signature of Applicant: __________________________________________________

Name in Full (in block capitals please): _____________________________________

Date: _____________________________

Please return to:

Private Sector Housing, International House, Dover Place, Ashford, Kent, TN23 1HU

Notes:

New applicants may discuss their proposals with an Officer in Private Sector Housing before submitting their application, if they wish to do so.

* Please place a next to the appropriate option

Privacy Notice- Ashford Borough Council is the data controller for the personal information you provide on this form.

We will use your information to:
· process and determine your application for a Caravan Site Licence; and
· carry out our statutory duties under the Caravan Sites and Control of Development Act 1960 and related legislation.

The lawful basis for processing your data is that it is necessary for the performance of a task carried out in the public interest or in the exercise of official authority.

Your information may be shared, where necessary and lawful, with other organisations and departments, including:

· the Police.
· Fire and Rescue Service.
· other local authorities; and
· relevant departments within the Council (for example, Planning and Environmental Health).

For more information  about your data protection rights please see the Council’s data  protection  pages which can be found  at www.ashford.gov.uk  or contact the Data Protection Officer at , The Data Protection  Officer, Ashford  Borough Council, International House, Dover Place, Ashford, Kent, TN23 1HU.
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