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	JOB TITLE:
	Building Control Officer / Senior Building Control Officer
(Post title and grade offered will be determined by assessment through the career grade structure)

	GRADE:
	SCP 30-39 (with career bars at SCP 34 and SCP 38) / MG8 - MG7 (with career bar at MG7)

	POST NUMBER:
	6274C

	RESPONSIBLE TO	
	Building Control Manager

	RESPONSIBLE FOR
	N/A

	PRIMARY LOCATION
	International House

	WORKING PATTERN 
	Core pattern

	ON CALL / CALL OUT ARRANGEMENTS 
	If Applicable

	SHIFT ALLOWANCE
	If Applicable

	OTHER
	Car Allowance or Cash Alternative

	JOB SUMMARY:	
	Provide a high quality, customer-focused Building Control service, by acting as or assisting officers in: 
· Ensuring that construction carried out within the borough meets the requirements of the Building regulations and allied legislation including the checking of plans, calculations and work on site.  
· Fulfilling the statutory functions devolved to the section through The Building Act 1984.  
· To provide additional discretionary services. 
· Assisting in marketing and promotion in order to maximise market share and income. 
· Contributing to the Quality Place Making initiative both in house and on site. 
· Supporting the Council and Directorate regarding technical construction issues.
· To undertake a course of training or use existing skills and knowledge to provide discretionary services to maximise the income of the section
· To undertake all duties as a team supporting team operations and corporate objectives to ensure delivery of the service plan.
· General management functions including of responding to FOI requests and complaints.

	ROLE REQUIREMENTS:
	Building Control Officer

	1. 
	To undertake technical audit of Building Regulation plans/calculations and site inspection of building work in a geographical part of the borough in accordance with risk assessed inspection programmes, performance targets and the priced service level provided to customers.

	2. 
	To assist in providing fee quotations and service levels to customers.

	3. 
	To help mentor and supervise the ABCO’s as part of their learning and development.

	4. 
	To inspect dangerous structures including negotiation of removal of danger and the preparation of reports/evidence for enforcement action.

	5. 
	To investigate unauthorised works and to assist in the preparation of reports, opening up and enforcement notices under The Building Act through the Councils Legal team.

	6. 
	To assist inspection of demolition works and the timely service of Demolition Counter Notices and conditions under The Building Act.

	7. 
	Deal with and respond as appropriate to all Building Control enquiries, consulting, advising and negotiating as directed with the general public, all applicants, their agents and builders, officers of this and other units, all statutory bodies and local government departments.

	8. 
	To be listed and be part of the Teams 24/7 call out for dangerous structures.

	9. 
	To undertake Continuing Professional Development through self-study and by attendance at course/seminars approved by the Building Control & Quality Place Making Manager.

	10. 
	To undertake training identified as part of the personal Development process.

	11. 
	To undertake inspection of plans and works on site and attend such meetings as necessary to ensure quality of design and construction and adherence to selected planning conditions.

	
	In order to progress to SCP 34-37 the postholder must evidence through written submissions that they are:

	12. 
	Contributing to the technical audit of complex or major projects.

	13. 
	Dealing with and responding to complex Building Control enquiries.

	14. 
	Working towards a relevant BTEC/ONC/HNC qualification, or equivalent.

	
	In order to progress to SCP 38-39 the postholder must evidence that they have:

	15. 
	Successfully completed a relevant BTEC/ONC/HNC qualification, or equivalent.

	
	Senior Building Control Officer

	1. 
	To undertake technical audit of Building Regulation plans, calculations and site inspection of building work in a geographical part of the borough in accordance with risk assessed inspection programmes, performance targets and the priced service level provided to customers.

	2. 
	To undertake technical audit of complex or major projects within the town centre and to provide technical guidance to BCO’s for major project within their areas.

	3. 
	To provide bespoke fee quotations and service levels to customers.

	4. 
	To deputise for the Building Control & Quality Place Making Manager in times of absence.

	5. 
	To provide technical guidance particularly on major projects outside of the town centre to ABCO/BCO’s and also to other Council teams.

	6. 
	To help mentor and supervise the ABCO/BCO’s as part of their learning and development including Personal Development interviews and training programmes.

	7. 
	To investigate unauthorised works and prepare reports, opening up and enforcement notices under The Building Act through the Councils Legal team.

	8. 
	To inspect dangerous structures including negotiation of removal of danger and the preparation of reports/evidence for enforcement action.

	9. 
	To assist inspection of demolition works and the timely service of Demolition Counter Notices and conditions under The Building Act.

	10. 
	Deal with and respond to complex and major Building Control enquiries, consulting, advising and negotiating as directed with the general public, all applicants, their agents and builders, officers of this and other units, all statutory bodies and local government departments.

	11. 
	To be listed and be part of the Teams 24/7 call out for dangerous structures.

	12. 
	To undertake Continuing Professional Development through self-study and by attendance at course/seminars approved by the Building Control & Quality Place Making Manager.

	13. 
	To undertake lead inspection of plans and works on site and attend such meetings as necessary  to ensure quality of design and construction and adherence to selected planning conditions.

	14. 
	In order to progress to MG7 the postholder must evidence through written submissions that they are:

	15. 
	To have attained full membership of a relevant professional body such as RICS, CABE, CIOB or other suitable equivalent.

	16. 
	Taking a lead role in delivering a high quality, customer-focused Building Control service, dealing with the most complex and sensitive projects having regard to all material considerations. Demonstrating multiple cases where they have taken decisions regarding appropriate action.

	17. 
	Competent and able to demonstrate a track record of dealing with complex unauthorised works and taking relevant enforcement action.

	General Duties
	All officers

	18. 
	Equal Opportunities
To promote equality of opportunity in employment and service provision, and eliminate unlawful discrimination.
To recognise that people have different abilities to contribute to the council’s goals and performance and to take necessary action to give everyone a chance to contribute and compete on equal terms.

	19. 
	Emergency Planning
To participate as defined (MG) / required (SCP)*(delete as appropriate) in the council’s Emergency Planning operations including undertaking training and exercising as directed
To participate in the response to an emergency which may involve duties outside your normal job description and at times outside your contracted hours
To participate in the recovery stage following the emergency.

	20. 
	Business Continuity - In the event that an incident has occurred which disrupts the council's ability to deliver its critical functions, to undertake duties within your competencies in other departments and/or at other locations.

	21. 
	Data Protection - To ensure that data quality and integrity is maintained and that data is processed in accordance with Council policy, the Data Protection Act, the Freedom of Information Act, and other legislation


	22. 
	Health and Safety - All employees have responsibilities under The Health and Safety at Work Act 1974.  These responsibilities are laid out in the council’s Health and Safety Policy, available on the Intranet or from Personnel.


	23. 
	Safeguarding - Adhere to the council’s safeguarding policies and procedures and undertake relevant training in order to help protect children and adults at risk of harm within the borough.


	24. 
	Additional Duties - To undertake any additional duties of a similar level of responsibility as may be required from time to time.


	DATE
	September 2026






	
	Building Control Officer / Senior Building Control Officer

	PERSON SPECIFICATION

	Essential
	BCO
	Senior BCO

	EDUCATION & TRAINING/ QUALIFICATIONS
	· Appropriate level of membership of an approved professional institute such as RICS, CABE, CIOB or other suitable equivalent.
· Relevant degree, post graduate diploma or equivalent
· Relevant BTEC certificate/diploma 
· 5 GCSEs, or equivalent, at grade C or above including English and Maths 
· Full valid UK driving license.
	Desirable



Desirable


Essential
Essential


Essential
	Essential



Essential


Essential
Essential


Essential

	EXPERIENCE
	· Substantial relevant construction experience
· Substantial Building Regulations/control Experience
· Experience in other Surveying or construction related services, e.g.
           Fire Engineering
           Project Management
           Clerk of Works
           Energy Assessments
           Warranty/Condition
           Surveys  


	Essential

Essential

Desirable
	Essential

Essential

Desirable

	SKILLS & ABILITIES
	· Negotiating
· Numeric, literacy and communication
· IT, software packages, WORD etc.
· Ability to work under minimum supervision.   
· Support, deliver and promote the Council’s Customer Care Strategy. 
· Provide the excellent Customer Care required within a commercial service

· Knowledge of marketing and promotion


	Essential











Desirable
	Essential











Desirable

	Knowledge
	· Level of construction and Building Regulation knowledge:
	Working knowledge
	Expert Knowledge

	OTHER REQUIREMENTS
	· Personality and profile is a positive contribution to the team
· Puts the team and team objectives before self
· Confident, professional and conscientious individual. 
· Assertive and proactive with commitment to high standards of service delivery.
· Positive attitude to opportunities and change
· Takes responsibility for problems and actively seeks solutions
	All Essential
	All Essential





Contractual / Training Requirements 
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	Yes
	No

	Requires Driving Licence
	Yes
	No

	Management/Supervisor Responsibilities 
	Yes
	No

	Night Working - Working 3+ hours  between 11pm and 6am
	Yes
	No

	Lone Working 
	Yes
	No

	Working in confined spaces
	Yes
	No 

	Safety Critical Worker – completing a task e.g. working at heights or with hand-held machinery - if impaired would pose a significant risk to self/others.
	Yes
	No

	Health Surveillance – Includes audiometry, HAVs, dermatology, lung function.
	Yes
	No

	Enforcement Responsibilities – name cannot be disclosed 
	Yes
	No

	Emotionally Demanding - employee is dealing with trauma / vicarious trauma 
	Yes
	No

	Conflict Exposure – employee will frequently encounter disagreements/disputes of varying intensity while carrying out their role 
	Yes
	No

	Enforcement/ Security Industry Authority licensed - employee licensed by (SIA)
	Yes
	No

	Safeguarding Training Required
Level 1 - Ad hoc contact / never be left alone with a child, young person or adult at risk
Level 2 - Likely to come into contact with children/young people/adults at risk, through the nature of the role, but has no responsibility for supervision, or has line management
Level 3 - Responsibility for supervision of children, young people or adults at risk, or has safeguarding lead responsibilities as part of their role.
	Level 1
	Level 2 
	Level 3

	DBS check required – confirmed by a counter-signatory
*If Enhanced, Adult List / Child List * (delete as appropriate)
	BPSS / Basic
	Standard
	Enhanced

	Asbestos Exposure
1 - Office based with little or no exposure risk
2 - Likelihood of contact is remote and secondary to their role
3 - Potential to encounter asbestos as part of their role
	Level 1
	Level 2 
	Level 3

	Legionnaires exposure
1 - Basic Awareness Training - may come into contact with bacteria in water systems
2 - Training on Legionnaires Disease - directly working with any of the following (or other sources of contaminated water)
	Level 1
	Level 2 

	Weil's exposure
Employees who work in areas where they may come into contact with the urine of infected animals, such as such as rats, cattle, pigs, and dogs. OR contaminated water or soil
	Yes 
	No
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