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	ASHFORD BOROUGH COUNCIL


JOB DESCRIPTION


	JOB TITLE:
	Lawyer (Property and Projects)

	GRADE:
	MG8

	POST NUMBER:
	6992A

	RESPONSIBLE TO

	Principal Solicitor (Property and Projects)

	JOB SUMMARY:

	To carry out legal work in relation to the Council’s commercial, residential and community property assets.  

	ROLE REQUIREMENTS:
	

	1.
	To undertake a wide variety of casework relating to all types of land and property work in relation to residential, commercial and community property.  Including advising on complex property issues that may arise as part of corporate projects.

	2.
	To deal with rights in and over land and provide advice on the acquisition or prevention of these.

	3.
	To assist the Principal Solicitor (Property and Projects) on corporate projects.

	4.
	To scrutinise new legislation, consultations and case law, and advise officers and councillors accordingly.

	5.
	Carrying out title investigations and responding to enquiries in relation to the Council’s land holdings.

	6.
	To advise on, prepare and complete all legal documentation relating to the release or variation of restrictive covenants.

	7.
	To act on the acquisition of property on behalf of the Council and to deal with all matters relating to the acquisition, including registration.

	8.
	To provide advice and support to the Legal Assistant in relation to the sale of housing properties as required.

	9.
	To act on behalf of the Council in relation to its commercial property assets including the negotiation and granting of leases and licences to occupiers and liaising with the Council’s managing agents.

	10.
	Where required to advise and take part in project working groups to deliver the Council’s corporate priorities.  To develop new ideas, approaches and ways of tackling issues encountered as part of those projects.

	11.
	Equal Opportunities
a)
To promote equality of opportunity in employment and service provision, and eliminate unlawful discrimination.

b)
To recognise that people have different abilities to contribute to the Council’s goals and performance and to take necessary action to give everyone a chance to contribute and compete on equal terms.

	12.
	Emergency Planning

a) To participate as required in the Council’s Emergency Planning operations including undertaking training and exercising as directed

b) To participate in the response to an emergency which may involve duties outside your normal job description and at times outside your contracted hours.

c) To participate in the recovery stage following the emergency.

	13.
	Business Continuity
In the event that an incident has occurred which disrupts the Council's ability to deliver its critical functions, to undertake duties within your competencies in other departments and/or at other locations.

	14.
	Data Protection

To ensure that data quality and integrity is maintained and that data is processed in accordance with Council policy, the Data Protection Act, the Freedom of Information Act, and other legislation.

	15.
	Health and Safety

All employees have responsibilities under The Health and Safety at Work Act 1974.  These responsibilities are laid out in the Council’s Health and Safety Policy, available on the Intranet or from Personnel.

	16.
	Safeguarding 

Adhere to the council’s safeguarding policies and procedures and undertake relevant training in order to help protect children and adults at risk of harm within the borough. 

	17.
	Additional Duties

To undertake any additional duties of a similar level of responsibility as may be required from time to time.

	OTHER CONDITIONS: 

March 2026

Essential car user 
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PERSON SPECIFICATION
	JOB TITLE:
	Lawyer (Property and Projects) 
	

	POST NUMBER:
	6992A
	


	
	Essential
	Desirable

	EDUCATION & TRAINING/ QUALIFICATIONS
	· Either a Solicitor with a current practising certificate or eligible to apply for a practising certificate, or a qualified Barrister or a Fellow of the Chartered Institute of Legal Executives, or possessing an equivalent qualification gained in another jurisdiction
· A minimum of 2 years’ post-qualification experience.

· Conveyancing experience

· Commercial property experience
	·  Post-qualification experience of company law and/or charity law.

· Experience of project work involving new development. 
· Experience of project work in general.

	EXPERIENCE
	· Experience of working in a legal environment with familiarity of the conveyancing process, land law and terminology 
· Success in working within an effective team and sustaining effective relationships with staff, clients and elected members.
	· An awareness of Public Law and Local Government Laws.

	SKILLS & KNOWLEDGE
	· Understanding of property law

· Understanding of landlord and tenant law 
· Able to operate effectively as an individual and as part of a group. 
	· General land law principles

· An understanding of contract and procurement law will be an advantage. 

	OTHER REQUIREMENTS
	· Excellent oral and written communication skills and the ability to present to diverse audiences including elected Members, senior officers, staff and external agencies. 
· Self motivated and able to work independently and on own initiative and able to prioritize own work appropriately
· Good IT skills and able to manage own case load 
	· Enthusiastic and keen to learn 
· Political sensitivity

	OTHER ESSENTIAL REQUIREMENTS TO CARRY OUT POST:  






	KEY COMPETENCY AREAS

	Our Competency Framework has been developed and reviewed over several years in order to achieve a set of professional and key behaviours that our team display every day within our roles. 

It applies to every member of staff, regardless of their role or service that they work for. It considers best practice but also the level at which our team members work in different areas of their job. So although the competency itself will apply to all levels, how it is evidenced within the individual job role may vary.

The competencies will be used for:

Recruitment and Selection – interview questions will be based on these key behaviours to ensure we are bringing the right people into the organisation.

Performance management including appraisals – to keep checking that we are all displaying the right behaviours that will ensure the success of the council’s aspirations

Training and development – to help our teams and individuals focus on developing key behaviours and characteristics
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AMBITIOUS

| under our three values which are integral to the way we do things around here:

GREMMIVE

TRUSTWORTHY

Positive

Innovative

Professional Behaviour

Continuous Improvement

Open to Change

Accountable

Commercial and
Enterprising

Decision Making and Problem Solving

Communication






