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	JOB TITLE:
	Conservation Officer / Senior Conservation Officer

	GRADE:
	SCP 34-37/MG8 (career grade with bar at SCP 37) 

	POST NUMBER:
	7185A

	RESPONSIBLE TO	
	Team Leader (Spatial Planning) – Planning and Development

	RESPONSIBLE FOR
	N/A

	PRIMARY LOCATION
	International House 

	WORKING PATTERN 
	Core pattern, Weekdays

	ON CALL / CALL OUT ARRANGEMENTS 
	To participate as required in the Council’s Emergency Planning operations

	SHIFT ALLOWANCE
	N/A

	OTHER
	N/A

	JOB SUMMARY:	
	This is a career-graded post incorporating a progression ‘bar’, which must be passed to progress to MG8.

In the Conservation Officer role (SCP 33–37) the post requires the postholder to undertake the full range of conservation work while developing experience, confidence and judgement, with supervision available where needed. 

In the Senior Conservation role (MG8) the post requires the postholder to perform the same broad functions at senior level, independently and authoritatively, including leading on complex casework, policy, appeals, external representation and statutory conservation responsibilities.

In summary, the postholder will provide specialist advice in relation to the historic environment, and wider heritage matters, with an awareness of archaeological considerations where relevant; process and determine formal applications and development proposals; formulate and develop the Council’s conservation strategy and policy; and play a key role in the Development Management Team’s approach to major sites and corporate projects affecting heritage assets and their settings.

	ROLE REQUIREMENTS:
	

	1. 
	Applications, enquiries, appeals and enforcement
Handle simpler formal applications, informal enquiries, listed building and conservation area matters, provide enforcement-related and wider heritage advice with appropriate supervision, including site visits and written responses.
Additional requirements to demonstrate progression beyond the ‘bar’ to MG8.
Handle formal applications, provide independent and authoritative specialist advice on applications, informal enquiries, enforcement cases and wider heritage matters affecting listed buildings, conservation areas, archaeological considerations and other heritage assets, leading on complex and sensitive casework.

	2. 
	Design and conservation advice
Provide standard specialist conservation and design advice on proposals affecting conservation areas, listed buildings, locally significant heritage assets and historic townscape, developing professional judgement through supported casework.
Additional requirements to demonstrate progression beyond the ‘bar’ to MG8.
Provide independent and expert design and conservation advice on major proposals affecting conservation areas, listed buildings, locally significant heritage assets, historic townscape, and sensitive historic settings across Ashford borough.

	3. 
	Appeals, hearings and inquiries
Assist with appeal statements and heritage, architectural and design evidence, gaining supervised experience of hearings, inquiries and oral advocacy where required.
Additional requirements to demonstrate progression beyond the ‘bar’ to MG8.
Prepare appeal evidence and written cases for hearings and public inquiries, and advocate the Council’s position on architectural, design and heritage matters with minimal assistance.

	4. 
	Policy, strategy and guidance
Contribute conservation, and wider heritage input to policy statements, strategy documents, development briefs and guidance, building understanding of how heritage considerations inform planning decisions.
Additional requirements to demonstrate progression beyond the ‘bar’ to MG8.
Prepare and advise on policy statements, strategy documents, development briefs and guidance for the historic environment, building conservation and wider heritage matters, contributing senior expertise to their development and implementation.

	5. 
	Conservation area and heritage asset work
Assist with Conservation Area Appraisals and Management Plans, buildings at risk work and local list projects, including evidence gathering, drafting and consultation support.
Additional requirements to demonstrate progression beyond the ‘bar’ to MG8.
Prepare, implement and maintain Conservation Area Appraisals and Management Plans, the Council’s buildings at risk register, and list of buildings of local architectural and historic interest.

	6. 
	Grants, funding and project delivery
Support historic building grants and heritage funding bids through research, drafting, administration and project delivery tasks as directed.
Additional requirements to demonstrate progression beyond the ‘bar’ to MG8.
Prepare grant applications to bid for national funding schemes for historic building conservation (THIs, HERS etc) and implement programmes for the successful delivery of such schemes.

	7. 
	Meetings, representation and partnership working
Attend Planning Committee, Parish Council and stakeholder meetings as required, contributing specialist input with support to building confidence in representing Council advice.
Additional requirements to demonstrate progression beyond the ‘bar’ to MG8.
Represent the Council at Planning Committee, Parish Councils, user groups and the Kent Conservation Officers Forum, leading engagement with external consultants and partners on project work.

	8. 
	Professional judgement, supervision and progression
Build technical knowledge and professional judgement across conservation, and wider heritage work, taking increasing responsibility and demonstrating readiness for progression beyond the bar.
Additional requirements to demonstrate progression beyond the ‘bar’ to MG8.
Jointly lead the Council’s statutory conservation responsibilities for the historic environment, provide sole advice on complex heritage matters, and operate with minimal or no supervision.

	9. 
	Emergency Planning - To participate as required (SCP)/ as defined (MG8) in the council’s Emergency Planning operations including undertaking training and exercising as directed
To participate in the response to an emergency which may involve duties outside your normal job description and at times outside your contracted hours
To participate in the recovery stage following the emergency.

	10. 
	Business Continuity - In the event that an incident has occurred which disrupts the council's ability to deliver its critical functions, to undertake duties within your competencies in other departments and/or at other locations.

	11. 
	Data Protection - To ensure that data quality and integrity is maintained and that data is processed in accordance with Council policy, the Data Protection Act, the Freedom of Information Act, and other legislation


	12. 
	Health and Safety - All employees have responsibilities under The Health and Safety at Work Act 1974.  These responsibilities are laid out in the council’s Health and Safety Policy, available on the Intranet or from Personnel.


	13. 
	Safeguarding - Adhere to the council’s safeguarding policies and procedures and undertake relevant training in order to help protect children and adults at risk of harm within the borough.


	14. 
	Additional Duties - To undertake any additional duties of a similar level of responsibility as may be required from time to time.


	15. 
	Other - The post holder will need access to a car and ability to do site visits around the borough. 









	PERSON SPECIFICATION

	Essential
	Desirable

	EDUCATION & TRAINING/ QUALIFICATIONS
	· A suitable undergraduate degree or equivalent in a planning, conservation or heritage-related subject.
To enter the post at MG8 the post holder must:
· Hold a postgraduate degree or completion of another programme of training leading to a recognised planning, conservation, archaeology or heritage-related qualification with a focus on historic building conservation / heritage management;
· Be a full member of the IHBC.

	

	EXPERIENCE
	· A track record of dealing with heritage related planning matters. 

To enter the post at MG8 the post holder must:
· Have a track record of independently dealing with complex heritage related planning matters. 

	Experience in the public sector, preferably within a Local Authority.

	SKILLS & KNOWLEDGE
	· A basic understanding of current legislation, policy and case law concerning listed building, conservation area, archaeology and wider heritage matters.

· Basic knowledge of architectural history, construction and methods of repair 

· Familiarity with IT and computer systems.
To enter the post at MG8 the post holder must:
· Demonstrate a sound understanding of current legislation, policy and case law concerning listed building, conservation area, archaeology and wider heritage matters.
· Sound knowledge of architectural history, construction and methods of repair 
· High IT literacy and the ability to communicate well orally and in writing.
	

	OTHER REQUIREMENTS
	· Ability to provide a customer focused service delivery
· Embraces change positively
· Uses initiative
· Strong team player able to work well with others inside and outside the team
· Able to attend construction sites and access buildings.

	




 

Contractual / Training Requirements 
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	Yes
	

	Requires Driving Licence
	Yes
	

	Management/Supervisor Responsibilities 
	
	No

	Night Working - Working 3+ hours  between 11pm and 6am
	
	No

	Lone Working 
	
	No

	Working in confined spaces
	Yes
	

	Safety Critical Worker – completing a task e.g. working at heights or with hand-held machinery - if impaired would pose a significant risk to self/others.
	
	No

	Health Surveillance – Includes audiometry, HAVs, dermatology, lung function.
	
	No

	Enforcement Responsibilities – name cannot be disclosed 	Comment by Claire Marchant: The role would include being given powers of entry to deal with enforcement issues but does not require the officers name to be withheld. On that basis how should I answer this question? 
	
	No

	Emotionally Demanding - employee is dealing with trauma / vicarious trauma 
	
	No

	Conflict Exposure – employee will frequently encounter disagreements/disputes of varying intensity while carrying out their role 
	
	No

	Enforcement/ Security Industry Authority licensed - employee licensed by (SIA)
	
	No

	Safeguarding Training Required
Level 1 - Ad hoc contact / never be left alone with a child, young person or adult at risk
Level 2 - Likely to come into contact with children/young people/adults at risk, through the nature of the role, but has no responsibility for supervision, or has line management
Level 3 - Responsibility for supervision of children, young people or adults at risk, or has safeguarding lead responsibilities as part of their role.
	Level 1
	
	

	DBS check required – confirmed by a counter-signatory
*If Enhanced, Adult List / Child List * (delete as appropriate)
	
	
	

	Asbestos Exposure
1 - Office based with little or no exposure risk
2 - Likelihood of contact is remote and secondary to their role
3 - Potential to encounter asbestos as part of their role
	
	 
	Level 3

	Legionnaires exposure
1 - Basic Awareness Training - may come into contact with bacteria in water systems
2 - Training on Legionnaires Disease - directly working with any of the following (or other sources of contaminated water)
	Level 1
	

	Weil's exposure
Employees who work in areas where they may come into contact with the urine of infected animals, such as such as rats, cattle, pigs, and dogs. OR contaminated water or soil
	
	No
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